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Instructions for Authors

TYPES OF PAPERS

Research papers communicate important research findings on specific topics of
all fields of palaeontology and related topics. They should usually not exceed 20
printed pages in length (approximately 16,000 words of text only or about 10,500
words plus figures). Longer contributions might be taken into consideration upon
prior consultation with the chief editor.

Short contributions are intended to rapidly distribute important new results and will
thus be fast tracked by the editors. They are typically no more than 6 printed pages
long (4,800 words of text only or approximately 3,000 words plus figures).

For the publication of book reviews and obituaries, contact the chief editor.
Submissions need to contain a substantial amount of new material or findings to warrant

publication in the journal.

MANUSCRIPT SUBMISSION

Manuscript Submission

Submission of a manuscriptimplies: that the work described has not been published before;
thatitis not under consideration for publication anywhere else; thatits publication has been
approved by all co-authors, if any, as well as by the responsible authorities — tacitly or explicitly
— atthe institute where the work has been carried out. The publisher will not be held legally
responsible should there be anyclaims for compensation.
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Authors wishing to include figures, tables, or text passages that have already been published
elsewhere are required to obtain permission from the copyright owner(s) for both the printand
online format and to include evidence that such permission has been granted when
submitting their papers. Any material received without such evidence will be assumed to
originate from the authors.

Online Submission

Please follow the hyperlink “Submit online” on the right and upload all of your manuscript files
following the instructions given on the screen.

Itis strongly recommended that authors have their manuscripts thoroughly
reviewed by colleagues, with a view to improving the presentation and language,
before

submission. In particular, the manuscript should be thoroughly checked by a native
English speaker for correct English grammar and usage. The submitted text must
be in its final form, including correct English, and the illustrations mustbe in a
ready-to-print size and format (see below).

Submission of the revised manuscript:

The revised manuscript should be accompanied by a written discussion of the
main points raised by the reviewers and how they have been incorporated into the
revised manuscript. If any of the reviewers' recommendations are not followed, a
detailed justification for not having done so should be included. When the

responsible Editor has reviewed the revised manuscript and found it satisfactory, it
will be accepted for publication and the decision confirmed with an acceptance e-
mail.

ORCID ID

This publication requires that the corresponding author provides his/her ORCiD ID before
proceeding with submission.

For more information about this journal’s ORCID policy, please visitthe ORCID FAQ

TEXT

Text Formatting

Manuscripts should be submitted in Word.

- Use a normal, plain font (e.g., 10-point Times Roman) for text.

- Use italics for emphasis.

i Use the automatic page numbering function to number the pages.
# Do notuse field functions.

# Use tab stops or other commands for indents, not the space bar.
# Use the table function, not spreadsheets, to make tables.

+ Use the equation editor or MathType for equations.

¢ Save your file in docx format (Word 2007 or higher) or doc format (older Word
versions).

Manuscripts with mathematical content can also be submitted in LaTeX.

LaTeXmacro package (zip, 182 kB)
Headings
Please use no more than three levels of displayed headings.

Abbreviations
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Abbreviations should be defined at first mention and used consistently thereafter.

Footnotes

Footnotes can be used to give additional information, which may include the citation of a
reference included in the reference list. They should not consist solely of a reference citation,
and they should never include the bibliographic details of a reference. They should also not
contain any figures or tables.

Footnotes to the text are numbered consecutively; those to tables should be indicated by
superscript lower-case letters (or asterisks for significance values and other statistical data).
Footnotes to the title or the authors of the article are not given reference symbols.

Always use footnotes instead of endnotes.
Acknowledgments

Acknowledgments of people, grants, funds, etc. should be placed in a separate section on the
titte page. The names of funding organizations should be written in full.

TITLE PAGE

Title Page
The title page should include:

- The name(s) of the author(s)

& Aconcise and informative title

# The affiliation(s) and address(es) of the author(s)

# The e-mail address, and telephone number(s) of the corresponding author
& Ifavailable, the 16-digit ORCID of the author(s)

Abstract

Please provide an abstract of 150 to 250 words. The abstract should not contain any
undefined abbreviations or unspecified references.

Keywords
Please provide 4 to 6 keywords which can be used for indexing purposes.

Title: Short and informative (max. 130 characters with spaces). Running Title: Max.
50 characters.

Author(s): Please indicate the first name of all authors in full (e.g. Stephen P.
Hesselbo)

under the title of the paper.

REFERENCES

Citation
Cite references in the text by name and year in parentheses. Some examples:

Negotiation research spans manydisciplines (Thompson 1990).

This result was later contradicted by Becker and Seligman (1996).

This effect has been widely studied (Abbott 1991; Barakat et al. 1995; Kelso and
Smith 1998; Medvec et al. 1999).

Reference list

The list of references should onlyinclude works that are cited in the text and that have been
published or accepted for publication. Personal communications and unpublished works
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should only be mentioned in the text. Do not use footnotes or endnotes as a substitute for a
reference list.

Reference list entries should be alphabetized by the last names of the first author of each
work.

- Journal article

Harris, M., Karper, E., Stacks, G., Hoffman, D., DeNiro, R., Cruz, P., etal. (2001).
Writing labs and the Hollywood connection. Journal of Film Writing, 44(3), 213—
245,

- Article by DOI

Slifka, M. K., & Whitton, J. L. (2000) Clinical implications of dysregulated cytokine
production. Journal of Molecular Medicine, https://doi.org/10.1007/s001090000086

- Book

Calfee, R. C., & Valencia, R. R. (1991). APA guide to preparing manuscripts for
journal publication. Washington, DC: American Psychological Association.

- Book chapter

O'Neil, J. M,, & Egan, J. (1992). Men’s and women’s gender role journeys:
Metaphor for healing, transition, and transformation. In B. R. Wainrib (Ed.), Gender
issues across the life cycle (pp. 107-123). New York: Springer.

# Online document

Abou-Allaban, Y, Dell, M. L., Greenberg, W., Lomax, J., Peteet, J., Torres, M., &
Cowell, V. (2006). Religious/spiritual commitments and psychiatric practice.
Resource document. American Psychiatric Association.
http://www.psych.org/edu/other_res/lib_archives/archives/200604.pdf. Accessed
25 June 2007.

Journal names and book titles should be italicized.

For authors using EndNote, Springer provides an output style that supports the formatting of
in-text citations and reference list.

EndNote style (zip, 3 kB)

» The text should include correct special characters (e.g. é, ¢, °C, etc.). Apply subscripts and

superscripts correctly using format commands in the program. Use symbol font for Greek and
other special characters.

» Systematic palaeontology: The first-order heading "Systematic palaeontology" should mark
the start of systematic work. Diagnoses, descriptions and remarks should be kept distinct
with great care. Using the symbols listed in Matthews (1973) and Bengtson (1988) to
annotate synonymies is strongly encouraged. Palaeontological names (genera and species)
should be used in agreement with the International Code of Zoological Nomenclature (ICZN)
and the International Code of Botanical Nomenclature (ICBN): names of authors of taxa in
small capitals, use of parentheses in accordance with general rules. First descriptions of taxa
in the text or in synonymy lists should not be listed in the references, except for cases where
the respective publication is also specifically cited. All fossils that are described and
illustrated should be registered and deposited in accordance with the recommendations of
the ICZN or ICBN.

« Stratigraphic nomenclature: Geohistorical dates, as a pointin time derived from the rock
record, are expressed in years before the present by the term 'annus’, symbol ‘a’, with

multiples symbolized as ‘ka’ ,‘Ma’ , and ‘Ga’. Quantities of geohistorical time derived from the
rock record are expressed in years, represented by the symbol ‘yr’, and multiples ‘kyr’, ‘Myr’,
‘Gyr’, to express numerical duration. The dual nomenclature that arises from the traditional
distinction between time-rock units (chronostratigraphy - Upper, Lower) and time units
(geochronology - Late, Early) should be used in agreement with current practice
recommended by International Commission on Stratigraphy.
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« Typography: Use correct physical units, e.g., MPa, kbar, kV, A, um, s (seconds). Type spaces
and long dash, e.g.: 25 °C, 25 wt%, —12 vol%, 46-53% Fe203, 2MgO + 2Si02 = Mg2Si206, 32
+ 3 Ma, T> 350 °C. Use . (dot) for decimals.

* Physical and chemical symbols, units, and simple functions can be setin normal type within
text (P =4 kbar, T =234 °C). Apply all subscripts, superscripts, and special characters in text,
tables and figures (Al203 , Si4+ 1.96). To create stacked characters in simple in-line
expressions apply sub- and superscript, lowered and raised characters (e.g. Co,psr) in the
word-processing program; if possible, avoid using equation editor. Special and stacked
characters will be typeset by the journal using the submitted paper copy as a guide.

TABLES

- All tables are to be numbered using Arabic numerals.
- Tables should always be cited in text in consecutive numerical order.

» For each table, please supply a table caption (title) explaining the components of
the table.

- Identify any previously published material by giving the original source in the form
of a reference at the end of the table caption.

& Footnotes to tables should be indicated by superscript lower-case letters (or
asterisks for significance values and other statistical data) and included beneath
the table body.

ARTWORK AND ILLUSTRATIONS GUIDELINES

Electronic Figure Submission

- Supply all figures electronically.
- Indicate what graphics program was used to create the artwork.

- For vector graphics, the preferred formatis EPS; for halftones, please use TIFF
format. MSOffice files are also acceptable.

= Mector graphics containing fonts must have the fonts embedded in the files.

- Name your figure files with "Fig" and the figure number, e.g., Fig1.eps.

Line Art
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& Definition: Black and white graphic with no shading.

+ Do not use faint lines and/or lettering and check that all lines and lettering within

the figures are legible atfinal size.

# All lines should be atleast 0.1 mm (0.3 pt) wide.

& Scanned line drawings and line drawings in bitmap format should have a

minimum resolution of 1200 dpi.

- Vector graphics containing fonts must have the fonts embedded in the files.

Halftone Art

Definition: Photographs, drawings, or paintings with fine shading,
efc.

If any magnification is used in the photographs, indicate this by
using scale bars within the figures themselves.

Halftones should have a minimum resolution of 300 dpi.

Combination Art
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Definition: a combination of halftone and line art, e.g., halftones containing line
drawing, extensive lettering, color diagrams, etc.
Combination artwork should have a minimum resolution of 600 dpi.

Color Art

Color artis free of charge for online publication.
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If black and white will be shown in the print version, make sure that the main
information will still be visible. Many colors are not distinguishable from one
another when converted to black and white. Asimple way to check this is to make a
xerographic copy to see if the necessary distinctions between the different colors
are still apparent.

If the figures will be printed in black and white, do not refer to color in the captions.
Color illustrations should be submitted as RGB (8 bits per channel).

Figure Lettering

# To add lettering, itis bestto use Helvetica or Arial (sans serif fonts).

i Keep lettering consistently sized throughout your final-sized artwork, usually about
2-3 mm (8-12 pt).

- Variance of type size within an illustration should be minimal, e.g., do not use 8-pt
type on an axis and 20-pt type for the axis label.

& Avoid effects such as shading, outline letters, etc.

= Do notinclude titles or captions within your illustrations.

Figure Numbering

All figures are to be numbered using Arabic numerals.

Figures should always be cited in textin consecutive numerical order.

Figure parts should be denoted by lowercase letters (a, b, c, etc.).

If an appendixappears in your article and it contains one or more figures, continue
the consecutive numbering of the main text. Do not number the appendix figures,

"A1, A2, A3, etc." Figures in online appendices (Electronic Supplementary Material)
should, however, be numbered separately.

Figure Captions

- Each figure should have a concise caption describing accurately what the figure
depicts. Include the captions in the text file of the manuscript, notin the figure file.

- Figure captions begin with the term Fig. in bold type, followed by the figure number,
also in bold type.

# No punctuation is to be included after the number, nor is any punctuation to be
placed at the end of the caption.

- Identify all elements found in the figure in the figure caption; and use boxes,
circles, etc., as coordinate points in graphs.

» Identify previously published material by giving the original source in the form ofa
reference citation at the end of the figure caption.

Figure Placement and Size

Figures should be submitted separately from the text, if possible.

When preparing your figures, size figures to fit in the column width.

For large-sized journals the figures should be 84 mm (for double-column text
areas), or 174 mm (for single-column text areas) wide and not higher than 234
mm.

For small-sized journals, the figures should be 119 mm wide and not higher than
195 mm.

Permissions

If you include figures that have already been published elsewhere, you must obtain
permission from the copyright owner(s) for both the print and online format. Please be aware
that some publishers do not grant electronic rights for free and that Springer will not be able to
refund any costs that may have occurred to receive these permissions. In such cases,
material from other sources should be used.
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Accessibility

In order to give people of all abilities and disabilities access to the content of your figures,
please make sure that

All figures have descriptive captions (blind users could then use a text-to-speech
software or a text-to-Braille hardware)

Patterns are used instead of or in addition to colors for conveying information
(colorblind users would then be able to distinguish the visual elements)

Any figure lettering has a contrastratio of atleast4.5:1

ELECTRONIC SUPPLEMENTARY MATERIAL

Springer accepts electronic multimedia files (animations, movies, audio, etc.) and other
supplementaryfiles to be published online along with an article or a book chapter. This
feature can add dimension to the author's article, as certain information cannot be printed or
is more convenientin electronic form.

Before submitting research datasets as electronic supplementary material, authors should
read the journal’s Research data policy. We encourage research data to be archived in data
repositories wherever possible.

Submission

Supply all supplementary material in standard file formats.

Please include in each file the following information: article title, journal name,
author names; affiliation and e-mail address of the corresponding author.

To accommodate user downloads, please keep in mind that larger-sized files may
require verylong download times and that some users may experience other
problems during downloading.

Audio, Video, and Animations

Aspectratio: 16:9 or 4:3

Maximum file size: 25 GB

Minimum video duration: 1 sec

Supported file formats: avi, wmv, mp4, mov, m2p, mp2, mpg, mpeg, flv, mxf, mts,
m4y, 3gp

Text and Presentations
Submit your material in PDF format; .doc or .ppt files are not suitable for long-term
viability.
Acollection of figures may also be combined in a PDF file.

Spreadsheets
Spreadsheets should be submitted as .csvor Xsxfiles (MS Excel).
Specialized Formats

Specialized format such as .pdb (chemical), .wrl (VRML), .nb (Mathematica
notebook), and .texcan also be supplied.

Collecting Multiple Files
Itis possible to collect multiple files in a .zip or .gzfile.
Numbering

If supplying any supplementary material, the text must make specific mention of
the material as a citation, similar to that of figures and tables.
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Refer to the supplementaryfiles as “Online Resource”, e.g., "... as shown in the

animation (Online Resource 3)", “... additional data are given in Online Resource
47,
Name the files consecutively, e.g. “ESM_3.mpg”, “ESM_4.pdf".

Captions

For each supplementary material, please supply a concise caption describing the
content of the file.

Processing of supplementary files

Electronic supplementary material will be published as received from the author
without any conversion, editing, or reformatting.

Accessibility

In order to give people of all abilities and disabilities access to the content of your
supplementaryfiles, please make sure that

The manuscript contains a descriptive caption for each supplementary material
Video files do not contain anything that flashes more than three times per second
(so that users prone to seizures caused by such effects are not put at risk)

RESEARCH DATAPOLICY

Asubmission to the journal implies that materials described in the manuscript, including all
relevant raw data, will be freely available to any researcher wishing to use them for non-
commercial purposes, without breaching participant confidentiality.

The journal strongly encourages that all datasets on which the conclusions of the paper rely
should be available to readers. We encourage authors to ensure that their datasets are either
deposited in publicly available repositories (where available and appropriate) or presented in
the main manuscript or additional supporting files whenever possible. Please see Springer
Nature’s information on recommended repositories.

List of Repositories

Research Data Policy

General repositories - for all types of research data - such as figshare and Dryad may be
used where appropriate.

Datasets that are assigned digital object identifiers (DOIs) by a data repository may be cited in
the reference list. Data citations should include the minimum information recommended by
DataCite: authors, title, publisher (repository name), identifier.

DataCite

Where a widely established research community expectation for data archiving in public
repositories exists, submission to a community-endorsed, public repositoryis mandatory.
Persistent identifiers (such as DOIs and accession numbers) for relevant datasets mustbe
provided in the paper.

For more information:

Research Data Policy Frequently Asked Questions

Data availability

The journal encourages authors to provide a statement of Data availability in their article. Data
availability statements should include information on where data supporting the results
reported in the article can be found, including, where applicable, hyperlinks to publicly

https://www. springer. com/earth+sciences+and+geography/paleontology/journal/13358?print view=true&detailsPage=pltci 3605427 9/17


http://www.springernature.com/gp/group/data-policy/repositories
http://www.springernature.com/gp/group/data-policy/faq
https://www.datacite.org/
http://www.springernature.com/gp/group/data-policy/faq

2019/3/18

Swiss Journal of Palaeontology

archived datasets analysed or generated during the study. Data availability statements can
also indicate whether data are available on request from the authors and where no data are
available, if appropriate.

Data Availability statements can take one of the following forms (or a combination of more
than one if required for multiple datasets):

1. The datasets generated during and/or analysed during the current study are available in the
[NAME] repository, [PERSISTENT WEB LINK TO DATASETS]

2. The datasets generated during and/or analysed during the current study are not publicly
available due [REASON WHY DATA ARE NOT PUBLIC] but are available from the
corresponding author on reasonable request.

3. The datasets generated during and/or analysed during the current study are available from
the corresponding author on reasonable request.

4.Data sharing not applicable to this article as no datasets were generated or analysed
during the current study

5. All data generated or analysed during this study are included in this published article [and
its supplementary information files].

More examples of template data availability statements, which include examples of openly
available and restricted access datasets, are available:

Data availability statements

Springer Nature provides a research data policy support service for authors and editors,
which can be contacted at researchdata@springernature.com.

This service provides advice on research data policy compliance and on finding research data
repositories. Itis independent of journal, book and conference proceedings editorial offices
and does not advise on specific manuscripts.

Helpdesk

AFTER ACCEPTANCE

Upon acceptance of your article you will receive a link to the special Author Query Application
at Springer’s web page where you can sign the Copyright Transfer Statement online and
indicate whether you wish to order OpenChoice, offprints, or printing of figures in color.

Once the Author Query Application has been completed, your article will be processed and
you will receive the proofs.

Copyright transfer

Authors will be asked to transfer copyright of the article to the Publisher (or grant the Publisher
exclusive publication and dissemination rights). This will ensure the widest possible
protection and dissemination of information under copyright laws.

Offprints
Offprints can be ordered by the corresponding author.
Color illustrations

Online publication of color illustrations is free of charge. For color in the print version, authors
will be expected to make a contribution towards the extra costs.

Proofreading

The purpose of the proofis to check for typesetting or conversion errors and the
completeness and accuracy of the text, tables and figures. Substantial changes in content,
e.g., new results, corrected values, title and authorship, are not allowed without the approval
of the Editor.
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After online publication, further changes can only be made in the form of an Erratum, which
will be hyperlinked to the article.

Online First

The article will be published online after receipt of the corrected proofs. This is the official first
publication citable with the DOI. After release of the printed version, the paper can also be
cited byissue and page numbers.

OPEN CHOICE

Open Choice allows you to publish open access in more than 1850 Springer Nature journals,
making your research more visible and accessible immediately on publication.

Article processing charges (APCs) vary by journal — view the full list

Benefits:

Increased researcher engagement: Open Choice enables access by anyone with
an internet connection, immediately on publication.

Higher visibility and impact: In Springer hybrid journals, OA articles are accessed 4
times more often on average, and cited 1.7 more times on average®.

Easy compliance with funder and institutional mandates: Many funders require
open access publishing, and some take compliance into account when assessing
future grant applications.

Itis easyto find funding to support open access — please see our funding and support pages
for more information.

*) Within the first three years of publication. Springer Nature hybrid journal OAimpact analysis,
2018.

Open Choice
Funding and Support pages

Copyright and license term— CC BY

Open Choice articles do not require transfer of copyright as the copyright remains with the
author. In opting for open access, the author(s) agree to publish the article under the Creative
Commons Attribution License.

Find more about the license agreement

SCIENTIFIC STYLE

Please always use internationally accepted signs and symbols for units (Sl units).

Nomenclature: Insofar as possible, authors should use systematic names similar
to those used by Chemical Abstract Service or IUPAC.

Genus and species names should be in italics.
Please use the standard mathematical notation for formulae, symbols etc.:

Italic for single letters that denote mathematical constants, variables, and unknown
quantities

Roman/upright for numerals, operators, and punctuation, and commonly defined
functions or abbreviations, e.g., cos, det, e or exp, lim, log, max, min, sin, tan, d (for
derivative)

Bold for vectors, tensors, and matrices.

ETHICAL RESPONSIBILITIES OF AUTHORS

This journal is committed to upholding the integrity of the scientific record. As a member of the
Committee on Publication Ethics (COPE) the journal will follow the COPE guidelines on how
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to deal with potential acts of misconduct.

Authors should refrain from misrepresenting research results which could damage the trust
in the journal, the professionalism of scientific authorship, and ultimately the entire scientific
endeavour. Maintaining integrity of the research and its presentation is helped by following the
rules of good scientific practice, which include*:

# The manuscript should not be submitted to more than one journal for
simultaneous consideration.

- The submitted work should be original and should not have been published
elsewhere in any form or language (partially or in full), unless the new work
concerns an expansion of previous work. (Please provide transparency on the re-
use of material to avoid the concerns about text-recycling (‘self-plagiarism’).

+ Asingle study should not be split up into several parts to increase the quantity of
submissions and submitted to various journals or to one journal over time (i.e.
‘salami-slicing/publishing’).

+ Concurrent or secondary publication is sometimes justifiable, provided certain
conditions are met. Examples include: translations or a manuscript thatis
intended for a different group of readers.

- Results should be presented clearly, honestly, and without fabrication, falsification
or inappropriate data manipulation (including image based manipulation). Authors
should adhere to discipline-specific rules for acquiring, selecting and processing
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